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April 2, 2020 

 
 

To Whom It May Concern: 
 

The following individual is designated as an essential employee of California State University, 
Fullerton during the COVID-19 crisis: Employee Name 
 

Although the university is closed to the public, this employee may be required to report to work 
to perform duties that cannot be performed remotely and relate to: 
 

• The health, welfare, and safety of community members who remain on campus 

• Critical information technology services and security 

• Building or property safety, security, or integrity 

• Research animals, specimens, or equipment support 

• Operation of critical infrastructure (power, water, heat, roads, etc.); or, 

• Critical business, contractual, or legal obligations. 
 

Should there be any question or concern regarding this matter, please contact the Human 
Resources Office at California State University, Fullerton at (657) 278-2524. 

 
Sincerely, 

 
 
David Forgues, Ph.D., SHRM-SCP 
Vice President 
Human Resources, Diversity & Inclusion   
 
 
If you accept the terms and conditions of this letter as set forth above, please confirm your acceptance 
by printing your name and classification, signing below, and returning a copy to Human Resources 

Office.  
 
 
               
Print Name    Title/Classification   Signature 

CC: Personal File 
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